MANUAL FOR CHAPTER OPERATIONS


AMERICAN SOCIETY OF HEATING, REFRIGERATING AND AIR-CONDITIONING ENGINEERS, INC.

1791 Tullie Circle, N.E.

Atlanta, Georgia 30329

MINUTES
THIS FORM SHOULD BE SUBMITTED TO YOUR REGIONAL CHAIR (DRC) AND TO REGIONAL VICE CHAIR (RVC) OF CHAPTER PROGRAMS WITH MINUTES FOR ALL OF THE FOLLOWING: CHAPTER MEETINGS, BOG MEETINGS AND SECTION MEETINGS WITHIN THREE WEEKS OF EACH MEETING.

Chapter Name: 

CENTRAL FLORIDA

Meeting Date:

Thursday, March 6, 2008

Meeting Type:

□ Chapter



X  BOG



□ Section



□ Other
Attendance: (Total for chapter and section meetings only.)  

Members  -  7

Guests  -

Students  - 
Theme Night Name

NA
Joint Meeting

No – Planning Session
Technical Speaker/Program:
NA
Topic:


Planning Session
Meeting: called to order 4:30 PM

Attendees: Tim Citek, Mike Dillard, John Miller, Rich King, Firouz Keikavousi, Megan Tosh; Jason Alphonso

Discussion:
Motion: (Rich King, Seconded by Firouz Keikavousi) Motion passed to place Wade as President Elect and Vice President for the remainder of this fiscal year. – Motion passed unanimously

_____________________________________________

Treasurer Report (Rich King):
· As of 2/29/08 we have $5,550 in our chapter account

· 3/4/2008 $7,200 was transferred into our chapter account from Paypal for a total of approximately $12,750

· There currently a lot of transactions being processed for the product show, shrimp boil and golf tournament.

· The regional dues and product directory have been paid

_____________________________________________

Programs Chair (Wade Conlan):
· The April speaker is to be contacted by Mike Dillard to verify if they are still on board.  Still need bio and presentation information.

· If the above speaker (Larry Maxwell) will not apply Mike Dillard will contact Marlene Linders.  Mike will also confirm with society to see if she has been recognized as a Distinguished Lecturer.

· Currently it is being investigated on whether it is feasible to earn PDHs and CDUs at monthly meeting.  Stephanie Allen with Society is who needs to be contacted regarding earning PDHs at monthly meetings.

· May Meeting – Mike Dillard to send a reminder to Kent Peterson to verify he is still the speaker.  Program will be similar to Terry’s from last year.

_______________________________________________

Student Activities (Megan Tosh):

· No Report

_____________________________________________

Membership Chair (Amy Pastor):
· No report.

__________________________________________________

Research Promotion (John M.):
· Have currently raised approximately $9,400

· We are currently behind where we were last year, but the mailings have been going out and we have been in contact with our past investors.

· Next Calling Committee list is being assembled and will be distributed at April’s Meeting for all to call.

· Firouz  and John to coordinate time to speak to Trane about their Donations.

_____________________________________________________

Product Show (Tim Citek):

· Tim has distributed a spreadsheet showing vendor locations for the product show

· We currently have commitments for 43 booths, close to the breakeven point for the product show.

· No ASPE vendors have signed up as of yet.

· Need to establish and confirm caterer for the event (BBQ?)

· Need to coordinate technical presentation for the meeting.  Video presentation is available through Xnth (coordinated through Wade Conlan)

· ASHRAE Booth to have Chapter Banner, Research Promotion and Membership Promotion displays

· Need to send signed disclaimer from to society for the event

· Notice of Intent needs to be forwarded to the regional chair.

_____________________________________________________

History (Tim Citek):
· History Display will be present at the Shrimp Boil

_____________________________________________________

Shrimp Boil (Dan Cross):

· Mike Sheerin Needs Volunteers: (Volunteers:  Firouz, Amy, Rich, John, Megan)

· Canopy to be brought by Mike Dillard to cover cooking area

· Dan to be asked to bring Ladder to aid in setup

· Mike Dillard to arrive at BJs around 12:00 with Rich to procure beverages

· Tim Citek – responsible for dry goods.  Plates, Napkins, trash bags, wet napkins, ziplocks, sterno, cookies, lemons, limes, coleslaw

· Mike Dillard – Cups for Drinks, Margarita Cups come with the machine

· Dan Cross – Alcohol for Margarita Machine (Wade to coordinate with Dan)

· Students will be sponsored for the event, their spouses will be required to pay full price.

· Rich K. may be e-mailed for registration if nobody wants to use credit cards online.

_____________________________________________________

Golf Tournament (Firouz):
· We are currently a bit behind

· Firouz’s E-mail address is not reflected correctly on the Central Florida ASHRAE Golf Webpage and needs to be updated.

· Only 10 foursomes have been registered to date

· Doug’s Contact information is to remain on the website.

· The flyer for the golf outing will be sent to BOMA Tomorrow (3/7/08)

· Temtrol is the main sponsor for the golf outing

_____________________________________________________

Motion to Adjourn at 7:20p.m. by Mike Dillard, seconded by Rich King at 7:20 p.m.-passed unanimously.
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