MANUAL FOR CHAPTER OPERATIONS


AMERICAN SOCIETY OF HEATING, REFRIGERATING AND AIR-CONDITIONING ENGINEERS, INC.

1791 Tullie Circle, N.E.

Atlanta, Georgia 30329

MINUTES
THIS FORM SHOULD BE SUBMITTED TO YOUR REGIONAL CHAIR (DRC) AND TO REGIONAL VICE CHAIR (RVC) OF CHAPTER PROGRAMS WITH MINUTES FOR ALL OF THE FOLLOWING: CHAPTER MEETINGS, BOG MEETINGS AND SECTION MEETINGS WITHIN THREE WEEKS OF EACH MEETING.

Chapter Name: 

CENTRAL FLORIDA

Meeting Date:

Thursday, November  13th, 2008

Meeting Type:

X Chapter



X  BOG



□ Section



□ Other
Attendance: (Total for chapter and section meetings only.)  

Members  68  

Guests  -

Students  13
Theme Night Name

Student Activities Night
Joint Meeting

Yes, SWE
Technical Speaker/Program:
Carl Lawson
Topic:


Commisioning
Meeting: called to order:  4:39   PM

Attendees: Kyle Davis, Jason Alphonso, Megan Tosh, Amy Pastor, Firouz Keikavousi, Wade Conlan, John Miller, Ian Lahiff, Bill Dillard, Rich King, Leonardo Rocha, Anik Patel
_____________________________________________________

Old Business:

· Motion to approve October’s Meeting Minutes, Jason Alphonso proposed motion, Firouz Keikavousi seconded motion with following amendments:
· Region not Society for level of PAOE Points for student activities

· Trane, Not MSI for golf outing sponsor.
_____________________________________________

Treasurer Report (Leonardo Rocha):
· Currently we are showing $13,716.84
· $7,145 in check and cash have been received from Firouz to go into account from the golf tournament.
· The dinner meetings have been making money the past few months because of the pre-paid members.  

· $5,403 has been collected for meetings and our expenses for the meetings has been $2805

· Tonights Meeting, 23 RSVP with 38 Paid online
· Still need checks from Bovis and Marley for the golf sponsorships.

· The budget will be mailed to board for approval.  

· Leo gets a list of chapter dues paid and it will be forwarded to Amy P.

____________________________________________

Programs Chair (Rich King):
· Carl Lawson is the speaker at tonights meeting.
· David Odom is scheduled for December to discuss the hidden risks of green building.  Joint meeting with USGBC.

· Mitchell Swan – Wants to move presentation in January to the 13th?  With our agreement with Dubsdread we cannot reschedule the date.

· Carl Lawson to provide Tech Topic at beginning of meeting prior to his presentation on Commissioning.

_______________________________________________

Student Activities (Anik Patel):

· Megan has Student Activities Presentation (approximately 10 slides) describing the students projects and recognizing the companies who have helped with the design teams.
· The OUC Building tour was on October 17th and had about 15-20 Students 
· A General meeting was held on November 4th with approximately 10-15 Students.
· Thank you Cards thanking companies who helped with the student design projects have been sent out.
· Anik/Megan to look into advertising the student chapter in the student newsletter.
· E-Week is February 16th thru the 20th.  Events will be planned as soon as the E-Week theme is announced.
_____________________________________________

Newsletter (Jason Alphonso)

· Jason sent out notices to everyone who needed to write articles and they worked well and improved article submissions.
· We need feedback from members.  Bill Dillard suggested a Survey Monkey sent out to members to evaluate newsletter.
· Possibly incorporating questions regarding newsletter into meeting critique survey.
_____________________________________________

Membership Chair (Amy Pastor):

· Amy P. and Amy W. have been coordinating and they have a list of non member participants to get PAOE into society.
· Deadline was November 1st. . . Possibly too late to enter PAOE.

· Amy to send list to Jennifer Isenbeck to see if we can claim points.

· We met the intent for the points, but maybe not the timeline.
· Amy P. to send out e-mails to all members updating them on their status and will claim the points associated with the communication.
__________________________________________________

Research Promotion (John Miller):
· Wade Conlan has donated an additional $650 to this year’s research campaign.
· To date we have approximately $1,800 donated to society.  Waiting to receive donation checks from the Fall Golf tournament.  Should put us close to the 30% mark on December 30th for PAOE.
_____________________________________________________
History (Tim Citek):
· History Articles and interviews have been forwarded to Jason Alphonso for the newsletter.
_____________________________________________________

Webmaster Report (Wade Conlan):

· The website has been updated to reflect the latest meeting schedule.
· The ability to pay for the refrigeration tour at Ice Bar has been added.

· The website has been updated to reflect the spring golf outing and raise funds.
_____________________________________________________

CTTC Report :

· The MBO has been completed for CTTC
· The Articles for CTTC have been completed and forwarded to Jason.
· Need to start pushing tech awards.
_____________________________________________________

Fall Golf Tournament (Firouz Keikavousi):

· The fall tournament was successful, even considering the inclement weather.
· Spring planning is under way and the tournament may end up back at Sanctuary ridge due to the price.
_____________________________________________________

CRC Planning:
· The Rosen Center is the hotel of choice for the CRC.  Need to get the dates and schedule to the facility.
· Will be the Third Weekend in August.
· Mike has templates from other CRC’s for his use in planning.
· Need to send out an E-mail to get the dates on people’s calendars.
· Social ideas are welcome to Mike, Need at least one YEA Event.
_____________________________________________________

Winter Meeting:
· Bill Dillard is our Chair for the Winter Meeting in 2010
· Bill will give us insight as to what will be required to help with planning.
· Judy Marshall will be heading up the winter meeting at Society Level.
· Shingle Creek hotesl will be the host hotel for the event.
· Shingle creek is close to the convention center and hopefully will be more convenient then the last meeting Central Florida hosted.
· We will develop entertainment, tours, publicity, info and hospitality suite.
· The big issue will be managing the technical sessions
· 100-125 volunteers will be required for this event.
· Need to start promoting the meeting to the other chapters in florida to boost attendance.
· Will work with Jason Alphonso to get info into the dewpoint.
· Bill Dillard will also work to get word out to the rest of the state.
· Committee to be formed and we will start meeting after the new year.
· We will be receiving $5,000 seed money from society to start with planning.
· The event should not have a severe financial impact at the chapter level.
· We sponsor r the welcome party, and we may be able to get help from society but this help is not likely.
· Need to think of project to build in conjunction with the winter meeting to showcase ASHRAE’s impact.  Possibly work with Frontline boy’s and girl’s club.  Should receive $20,000 seed money from society to help with the project.
_____________________________________________________

YEA (Jason A.):
· Had first YEA Event at Waiatiki lounge, which turned out to be very successful.
· Approximately 20 people attended with students.

· Brought all attendees together to discuss why people attend ASHRAE and become involved.

· Input received indicated that programs have been a bit weak and they do not necessarily appeal to the YEA crowd.  

· Would like to see topics like PE Prep and Fundamentals courses in addition to the monthly technical meetings.

· December 4th will be the next YEA Event in conjunction with a refrigeration Tour at Ice Bar Orlando.
___________________________________________________

New Business:

· Need to find out more about the Columbia Chapter that we will be adopting.
____________________________________________________

Motion to Adjourn: By Firouz Keikavousi, Seconded by Leonardo Rocha.  Unanimous approval.




Meeting Adjourned at 5:35 PM.
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